UNIVERSITY OF MARYLAND SPORTS MEDICINE 
Prescription / Over-The-Counter Drug Program Policies & Procedures

Compliance, as it relates to the management of prescription and over-the-counter medications, is critical to the health, well-being and integrity of University of Maryland team physicians, team pharmacist, University of Maryland certified athletic trainers, and most importantly University of Maryland student-athletes.  The University of Maryland Sports Medicine Prescription / Over-The-Counter Drug Program exists to assist the University of Maryland Sports Medicine Unit in ensuring the best possible continuity of medical care for all University of Maryland student-athletes by:
· Enabling University of Maryland Team Physicians to dispense prescription medications to University of Maryland  student-athletes for sport-related injuries and common illnesses at the time of examination, on the field, during practice, during games / contests, or otherwise;
· Enabling University of Maryland Sports Medicine personnel to administer over-the-counter medications to University of Maryland  student-athletes for sport-related injuries and common illnesses at the time of examination, on the field, during practice, during games / contests, or otherwise;  

· Allowing University of Maryland student-athletes the convenience of receiving prescription medications at the time of diagnosis / clinical impression to expedite treatment and rehabilitation;
· Ensuring compliance is met in the areas of ordering, receipt, storage, transportation, dispensing, administration, disposal, and record keeping according to Federal and State of Maryland laws, and guidelines;  and
· Establishing written procedures to define roles of responsibility, and the methods by which prescription and over-the-counter drugs are ordered, received, stored, dispensed, administered, disposed and recorded.

The University of Maryland Sports Medicine Unit has currently contracted with the SportPharm Prescription Drug Program / HNP Pharmaceuticals and will utilize the SportPharm Prescription / Over-The-Counter Drug Tracking Program to assist in ensuring compliance with all Federal and State of Maryland laws.

Program Administration-

· Primary responsibility for the University of Maryland’s Prescription / Over-The-Counter Drug Program shall lie with the University of Maryland Team Physicians. 

· Secondary responsibility for the Program shall lie with the Assistant Athletic Director- Sports Medicine and other University of Maryland Sports Medicine personnel acting under delegated authority and protocol.  

· University of Maryland Team Physicians, in consultation with University of Maryland Sports Medicine personnel, local pharmacists, and representatives from Sport Pharm Prescription Drug Program / HNP Pharmaceuticals will determine which prescription and over-the-counter (OTC) medications are to be stored in University of Maryland Athletic Training Medical Offices (Prescription Drug Formulary) to ensure the best possible continuity of medical care for all University of Maryland student-athletes.
· The design of the Prescription Drug Formulary is under the responsibility of the University of Maryland Team Physicians and the Assistant Athletic Director- Sports Medicine and/or his designee.   
· All University of Maryland Team Physicians must be licensed to practice medicine in the State of Maryland and must be currently registered with the Drug Enforcement Agency (DEA).
· According to Federal code, all licensed and unlicensed University of Maryland Sports Medicine personnel involved in the handling, administration, and dispensation of controlled substances are required to notify the University of Maryland Team Physicians of any previous criminal records as they relate to violations of law involving controlled substances.  This will be executed through the signing of the Security of Personnel document by all members of the University of Maryland Sports Medicine Unit on an annual basis.
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SECURITY OF PERSONNEL

Statement Required by the Code of Federal Regulations
21CFR. 130190

1. Within the past five (5) years, have you been convicted of a felony, or within the past
two (2) years, of any misdemeanor, or are you presently formally charged with
comitting a criminal offense (excluding traffic and juvenile offenses)?

« I the answer is yes, please fumish the details of the conviction, offense, location, date, and
sentence.

2. In the past three years, have you ever knowingly used any narcotics, amphetamines, or
barbiturates, other than those prescribed for you by a physician?
+ Ifthe answer s yes, please furish detail,

T authorize the University of Maryland Department of Intercollegiate. Athletics (o make inquiries of law.
enforcement agencies and courts with respect to my public record. | make this authorization based upon the
Code of Federal Regulations 1301.90.83.
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· The Security of Personnel document will be kept on file in the office of the Assistant Athletics Director- Sports Medicine.
· All University of Maryland Team Physicians will sign an Agent of Record Statement authorizing selected University of Maryland Sports Medicine personnel to act as staff medical assistants to assist with prescription medication medical treatment protocols.  This agency will specifically authorize University of Maryland Sports Medicine personnel to assist the team physicians with ordering, receipt, storage, transportation, disposal, and record keeping of prescription drugs.  The Agent of Record Statement will be readily retrievable, renewed and resigned by all parties on an annual basis.  An authorized agent cannot delegate his or her responsibilities to any other person for any reason whatsoever.
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· University of Maryland student-athletes who wish to participate in the University of Maryland Prescription / Over-The-Counter Drug Program shall give written permission to the authorized University of Maryland Sports Medicine personnel to act as their agent when forwarding a prescription request by a University of Maryland Team Physician, University of Maryland Sports Medicine medical consultant, and/or a personal physician to a specified pharmacy, when calling a pharmacy to request a refill of a previously prescribed medication, and  when receiving, storing, transporting, and securing prescription medications prescribed for them on their behalf.  This document (Prescription Release Form) will be signed on an annual basis.
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A copy of the Prescription Release Form will be:

a) Forwarded to the designated “Team Pharmacy(s)” for their records;
b) Maintained with pertinent travel documents by University of Maryland Sports Medicine personnel;  and

c) Filed within the University of Maryland Sports Medicine Unit by the Assistant Athletic Director- Sports Medicine and/or his designee.
· University of Maryland Team Physicians will sign a Pharmacy Authorization Statement for authorized University of Maryland Sports Medicine personnel giving permission to forward prescription medication requests and call the team pharmacy to restock formulary drugs according to the direction of University of Maryland Team Physicians and established protocols.  This statement shall be renewed and signed annually.
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· The following pharmacies shall be designated as the Team Pharmacy for purposes of this policy:
	University of Maryland University Health Center Pharmacy
College Park, MD  20742

(301) 314-8167

fax-  (301) 314-3677


	

	CVS-  College Park
7300 Washington – Baltimore Blvd.

College Park, MD  

(301) 277-6114
fax-  (301) 277-2281

	SportPharm / Homelink Pharmacy

381 Van Ness Ave., Suite 1508

Torrance, CA  90501

800-272-4767

fax-  800-346-5436

email-  orders@sportpharm.com 




· If requested, the University of Maryland Team Physician and/or the Assistant Athletic Director- Sports Medicine and/or his/her designee will provide a copy of the University of Maryland Prescription / Over-The-Counter Drug Program Policies & Procedures free of charge and within 10 business days of the request.
Maintenance of Incoming Medications-
· The Assistant Athletic Director- Sports Medicine and/or his designee(s), under the direction and protocol of University of Maryland Team Physicians, shall be the only individual(s) authorized to forward new and refill prescription requests from a University of Maryland Team Physician, as well as call the team pharmacy to replenish pre-stocked medications as needed.  
· Upon receipt of the medications, the Assistant Athletic Director- Sports Medicine and/or his designee will confirm the accuracy of the contents by checking items against the delivery slip.  Any discrepancies shall be immediately reported to the team pharmacist for evaluation and correction if necessary.
· The signed and dated delivery slip will be maintained in the appropriate location by the Assistant Athletic Director- Sports Medicine and/or his designee.
· The incoming inventory will be electronically recorded in the SportPharm Prescription Drug Tracking Program by the Assistant Athletic Director- Sports Medicine and/or his designee and a record shall be kept as to date, time and authorized member of the University of Maryland Sports Medicine Unit recording said incoming inventory.  

· All medications shall be immediately stored and secured properly within the designated confines of the designated University of Maryland Athletic Training Medical Office(s).  
· Medications that are delivered in the absence of the authorized member of the University of Maryland Sports Medicine Unit shall be duly signed for by the staff member on duty whom shall take the unopened package and place it into a secured area.  Immediate communication (written and/or verbal) shall ensue to the Assistant Athletic Director- Sports Medicine and/or his designee stating that the package was received.  Upon arrival of the authorized member of the University of Maryland Sports Medicine Unit, the package will be properly opened, and inventoried according to the aforementioned procedure.  

Storage of Medications-
· All prescription and OTC medications will be stored in a locked cabinet, or a locked portable medical treatment kit within a University of Maryland Sports Medicine facility.
· The medical cabinet will have a labeled section for each specific medication.

· Controlled substances stored within the University of Maryland Sports Medicine Unit shall be separately locked and secured in a safe or a locked portable medical treatment kit.  
· When the designated storage area is not in use, the office door shall be locked as well as the cabinets where the medications are stored.  
· Portable Medical Treatment Kits-
· Portable medical treatment kits (“kit”) are only to be used to store prescription and over-the-counter medications when a University of Maryland athletic team is traveling, practicing, competing at home or in some other designated location or event as determined necessary by the University of Maryland Team Physicians.  

· The kit is to be stocked as to the needs of that particular team or practice.  
· The kit should only be used in the presence of authorized and licensed University of Maryland Team Physicians.  
· The kit shall remain locked when not in use and shall be duly returned to and secured within the appropriate storage location.  

· All medications dispensed or administered shall be electronically recorded according to protocol as soon as possible.
Therapeutic Dose Packs-
· Prescription medications may be pre-packaged in custom bottles, blister packs or original manufacturer unit of use therapeutic dose packs for the following reasons:

· Easy identification of the pills by visual inspection;

· Easy identification of theft or loss of pills;

· Eases the process of accounting and reconciliation without the need to open the package to count the number of pills remaining; and 
· Allows for optimal administration of unit dose or unit of use therapeutic dispensing, depending upon the needs of the physician.  
· All custom packages must be labeled according to FDA guidelines and National Association of Boards of Pharmacy guidelines.  
· Some therapeutic dose packs have not been proven to be child resistant and appropriate warnings are to be given to end-users upon receipt of the medication.  
· Authorized members of the University of Maryland Sports Medicine Unit will have controlled access to the Athletic Training Medical Office and storage cabinet(s) to assist the physician(s).
Labeling of Medications-

· All prescription medications should be properly labeled with: name, strength, quantity, expiration date, name and address of team physician, and name of manufacturer.  
· In some cases manufacturer suggested uses or team physician requested uses may appear on the prescription label.

Dispensing Prescription Medications-
· Only a licensed physician or licensed pharmacist may dispense prescription medications.  
· Members of the University of Maryland Sports Medicine Department may assist the team physician with non-discretionary tasks in the handling of prescription medications.
· Whenever a prescription medication is dispensed or administered, a written patient note and/or a computerized injury / maintenance record note should be generated by the team physician and/or the University of Maryland certified athletic trainer.
· In addition, each dispensation or administration shall be recorded electronically and on the Physician’s Office Prescription Drug Log as to the name of the patient, the name of the prescribing physician, the name, strength, and quantity of the medication, the affected body part, the initials of the recording University of Maryland Sports Medicine staff member, and the date of the activity.
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· The name or identifying number or code for the patient and the date of service shall be written on the package prior to dispensing.  
· Specific directions shall be communicated either through protocol, suggested use or specific instructions.  
· Patient Drug Education literature / information will be provided to patient upon request or upon instructions of the physician.   This information can be found at http://www.pharmclips.com/.
Verbal / Phone Orders-

Occasionally, it is necessary for University of Maryland Sports Medicine personnel to request verbal / phone orders for the administration of a prescription medication from University of Maryland Team Physicians.  The following procedures will apply-
a) Only University of Maryland Team Physicians (Dr. Craig Bennett, MD, Dr. Jamie Dreese, MD, Dr. Yvette Rooks, MD, or Dr. Michael Yorio, MD) should be contacted for a verbal / phone order to be taken from the University of Maryland Athletic Training Medical Office Prescription Drug Formulary.
b) A patient note in the SIMS program should be completed documenting the date and time of the conversation with the physician, what drug was ordered, quantity, specific instructions, etc.
c) The authorized University of Maryland certified athletic trainer may administer the drug as per the verbal / phone instructions of the ordering physician.
d) As soon as possible, the student-athlete must be examined by the Team Physician and a patient note and prescription must be generated by the Team Physician and filed appropriately.
e) Each administration of a verbal / phone order shall be recorded electronically and on the Physician’s Office Prescription Drug Log as to the name of the patient, the name of the prescribing physician, the name, strength, and quantity of the medication, the affected body part, the initials of the recording University of Maryland Sports Medicine staff member, and the date of the activity.
Administering Over-The-Counter Medications-
· Members of the University of Maryland Sports Medicine Unit may administer OTC medications as per the standing orders established by the team physicians.
· Whenever an OTC medication is administered, a written patient note and/or computerized injury maintenance record should be generated as per University of Maryland Sports Medicine guidelines.

· In addition, each administration shall be recorded electronically as to the name of the patient, the name, strength, and quantity of the medication, the affected body part, the initials of the recording University of Maryland Sports Medicine staff member, and the date and time of the activity.

· Specific directions shall be communicated to the patient as per the standing orders established by University of Maryland Team Physicians.    
· Patient Drug Education literature / information will be provided to patient upon request or upon instructions of the physician.   This information can be found at http://www.pharmclips.com/.
Record Keeping of Medications-
· All prescription and OTC medications received, dispensed and/or administered will be electronically recorded into the SportPharm Prescription Drug Tracking Program by University of Maryland Sports Medicine personnel on a daily basis.
· Failure of University of Maryland Sports Medicine Department personnel to followed established policies and/or procedures may result in disciplinary action as per the University of Maryland Sports Medicine Discipline Action Policy, including, but not limited to employment termination. 

· Audit and Reconciliation inventory reports of all prescription and OTC drugs will be conducted on an on-going basis by University of Maryland Team Physicians and/or the Assistant Athletic Director- Sports Medicine and/or his designee to ensure accuracy of inventory and compliance.  
· An annual audit and reconciliation of all prescription and OTC medications will be recorded and signed by a University of Maryland Team Physician.  Such report will be filed by the Assistant Athletic Director- Sports Medicine and/or his designee.  
· All reports shall be maintained on file for a period of three years according to Federal law.

Electronic Management of Medications-
· Each therapeutic dose pack and/or manufacturer re-labeled package stored in a University of Maryland Sports Medicine facility shall contain a unique and separate bar-code identifier.

· The following individuals will be assigned a unique bar-code identified specific to their name:
· University of Maryland student-athletes;
· University of Maryland Team Physicians;
· Authorized members of the University of Maryland Sports Medicine Unit;
· University of Maryland Department of Intercollegiate Athletics coaches and staff designated by University of Maryland Team Physicians; and
· Other miscellaneous personnel designated by University of Maryland Team Physicians.
· As medications are received into the prescription and OTC drug inventory a copy of the inventory shall be supplied by the team pharmacy and merged to the inventory file of the software.
· As medications are dispensed or administered by a University of Maryland Team Physician, the package shall be scanned, as well as the unique bar code for the recipient of the medication.  By linking this information together all records shall be kept intact.

· The scanner will be uploaded into the SportPharm program as needed, but at a maximum of on a weekly basis by the Assistant Athletic Director- Sports Medicine and/or his designee.

· After the scanner is uploaded into the prescription drug software program, reports may be generated as to usage, date, body part, physician and type of medication.  These reports will be given to the appropriate University of Maryland Team Physicians for their perusal and signature. A copy of said reports shall be maintained by the Assistant Athletic Director- Sports Medicine and/or his designee.  
· A reconciliation audit will be performed annually by comparing the remaining physical inventory against the computer inventory report produced by the software program.  Any discrepancies shall be discussed with the University of Maryland Team Physician.
· At the recommendation of the University of Maryland Team Physician or team pharmacist, any discrepancy, loss, or theft may be reported immediately to the proper State and Federal Licensing Agencies according to regulations.

Prescription Portable Medical Treatment Kits-

At the discretion of the University of Maryland Team Physicians, Portable Medical Treatment Kits containing prescription medications may be developed for the convenience of authorized University of Maryland Sports Medicine staff members while traveling with University of Maryland athletic teams.  A signed Agent of Record form will be contained in the Prescription Portable Medical Treatment Kit.  The following procedures must be followed at all times-
a) Staff members wishing to utilize a Prescription Portable Medical Treatment Kit while traveling with a University of Maryland athletic team must have prior authorization from a University of Maryland Team Physician.

b) A written request must be submitted to Darryl Conway and/or Matt Charvat in advance.

c) The assigned Prescription Portable Medical Treatment Kit will be inventoried prior to assignment to the staff member.
d) The kit shall remain locked and stored within the staff members’ athletic training kit when not in use. 
e) The aforementioned procedures for phone / verbal orders shall be followed at all times.
f) All medications administered by a certified athletic trainer on behalf of the Team Physician must be appropriately logged onto the Portable Medical Treatment Kit Prescription Drug Log Form.
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g) The staff member must return the Prescription Portable Medical Treatment Kit to Darryl Conway or Matt Charvat within 24 hours of returning to the University of Maryland campus.
· Failure to return the Prescription Portable Medical Treatment Kit within 24 hours may result in the loss of future privileges related to traveling with Prescription Portable Medical Treatment Kits.
h) The assigned Prescription Portable Medical Treatment Kit will be inventoried upon return and all medications administered will be electronically recorded according to protocol.  The staff member must provide a written account for any inventory discrepancies as soon as possible.
Unsecured Medications-

· All University of Maryland Team Physicians will sign an Unsecured Medication Exception List Document that authorizes the storage of certain prescription drugs outside of the secured medical cabinet in University of Maryland Sports Medicine facilities.  
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· The Unsecured Medication Exception List will be readily retrievable, reviewed, and resigned by all parties on an annual basis.  
· Only University of Maryland certified athletic trainers are authorized to administer unsecured medications as per the orders of the University of Maryland Team Physician.
· All unsecured medications will be stored in a designated locked cabinet within the University of Maryland Sports Medicine Facilities and/or a Portable Medical Treatment Kit.
· Whenever an unsecured medication is administered by University of Maryland Sports Medicine personnel, a written patient note and/or a computerized injury / maintenance record note should be generated
Asthma Medication Metered Dose Inhalers (MDI)-
· Only University of Maryland certified athletic trainers are authorized to carry and/or administer an asthma medication metered dose inhaler (MDI) as per the standing orders established by University of Maryland Team Physicians.
· Asthma medication metered dose inhalers are to be properly stored in portable medical treatment kits and/or fanny packs.
· Whenever an asthma medication metered dose inhaler is dispensed by a Team Physician, a written patient note and/or a computerized injury / maintenance record note should be generated.
· In addition, each dispensation shall be recorded electronically into the SportPharm Prescription Drug Tracking Program and on the Physician’s Office Prescription Drug Log as to the name of the patient, the name of the prescribing physician, the name, strength, and quantity of the medication, the affected body part, the initials of the recording University of Maryland Sports Medicine staff member, and the date of the activity.
· Whenever an asthma medication metered dose inhaler is administered by University of Maryland Sports Medicine personnel, a written patient note and/or a computerized injury / maintenance record note should be generated.

Epipen Auto-Injectors-

· All University of Maryland Team Physicians will sign an Unsecured Medication Exception List Document that authorizes the storage of certain prescription drugs outside of the secured medical cabinet in University of Maryland Sports Medicine facilities.  The Unsecured Medication Exception List will be readily retrievable, reviewed, and resigned by all parties on an annual basis.  
· Only University of Maryland certified athletic trainers are authorized to carry and/or administer an Epicene Auto-Injector as per the standing orders established by University of Maryland Team Physicians.
· Epicene Auto-Injectors are to be properly stored in portable medical treatment kits and/or fanny packs.
· Whenever an Epicene Auto-Injector is dispensed by a Team Physician, a written patient note and/or a computerized injury / maintenance record note should be generated.
· In addition, each dispensation shall be recorded electronically into the SportPharm Prescription Drug Tracking Program and on the Physician’s Office Prescription Drug Log as to the name of the patient, the name of the prescribing physician, the name, strength, and quantity of the medication, the affected body part, the initials of the recording University of Maryland Sports Medicine staff member, and the date of the activity.
· Whenever an Epicene Auto-Injector is administered by University of Maryland Sports Medicine personnel, a written patient note and/or a computerized injury / maintenance record note should be generated.
Iontophoresis / Lidocaine Patch Procedures-
· All University of Maryland Team Physicians will sign an Unsecured Medication Exception List Document that authorizes the storage of certain prescription drugs outside of the secured medical cabinet in University of Maryland Sports Medicine facilities.  The Unsecured Medication Exception List will be readily retrievable, reviewed, and resigned by all parties on an annual basis.  
· Only University of Maryland certified athletic trainers are authorized to administer Iontophoresis and/or Lidocaine Patch treatments as per the orders of the University of Maryland Team Physician.

· All Iontophoresis and Lidocaine Patch treatment equipment and supplies will be stored in a designated locked cabinet within University of Maryland Sports Medicine Facilities and/or a Portable Medical Treatment Kit.
· Whenever an Iontophoresis and/or Lidocaine Patch treatment is administered by University of Maryland Sports Medicine personnel, a written patient note and/or a computerized injury / maintenance record note should be generated.

Phonophoresis / Silver Sulfadiazine 1% Cream / Compounding Medications-

· All University of Maryland Team Physicians will sign an Unsecured Medication Exception List Document that authorizes the storage of certain prescription drugs outside of the secured medical cabinet in University of Maryland Sports Medicine facilities.  The Unsecured Medication Exception List will be readily retrievable, reviewed, and resigned by all parties on an annual basis.  
· Only University of Maryland certified athletic trainers are authorized to administer phonophoresis, Silver Sulfadiazine 1% Cream, and/or other approved compounding medications as per the orders of the University of Maryland Team Physician.

· All phonophoresis medications, Silver Sulfadiazine 1% Cream, and other approved compounding medications will be stored in a designated locked cabinet within University of Maryland Sports Medicine Facilities and/or a Portable Medical Treatment Kit.

· Whenever phonophoresis, Silver Sulfadiazine 1% Cream, and/or other approved compounding medications are administered by University of Maryland Sports Medicine personnel, a written patient note and/or a computerized injury / maintenance record note should be generated.

Destruction of Expired, Damaged, and/or Un-useable Medications-
· The Assistant Athletic Director- Sports Medicine and/or his designee(s) shall perform a monthly inspection of all medications contained within the University of Maryland Athletic Training Medical Office Prescription Drug Formulary.

· When medications have expired, been damaged, and/or otherwise rendered un-useable, the Assistant Athletic Director- Sports Medicine and/or his designee(s) shall separate these medications from all others. 
· The expired, damaged, and/or un-useable medications shall be electronically scanned as “Returned to Pharmacy”. The date of the return, the medical staff person doing the inventory control and the name of the physician shall be duly recorded. 

· Expired, damaged, and/or un-useable prescription medications shall be placed in a box with a report listing all of the medications to be returned.  The box shall be sealed and delivered directly back to the team pharmacy. 
· If the box is to be shipped, it shall be shipped by traceable private carrier. 

· Expired, damaged, and/or un-useable prescription medications shall not be destroyed in the University of Maryland Athletic Training Medical Office(s)
· Expired, damaged, and/or un-useable over-the-counter medications shall be placed in biohazard waste containers and disposed of as per the University of Maryland Sports Medicine Unit’s OSHA / Biohazard Waste Removal Procedure or boxed and delivered / shipped to the team pharmacy for destruction and disposal.
Advisory Committee-
· An advisory committee consisting of the University of Maryland Team Physicians, a representative from the team pharmacy, and the Assistant Athletic Director- Sports Medicine and/or his designee(s) shall meet annually to assess compliance, review formulary, and make recommendations to improve the program.

UNIVERSITY OF MARYLAND SPORTS MEDICINE 
Sport Pharm Prescription Drug Tracking Program Procedures

Accurate accounting of prescription and over-the-counter medications is the responsibility of all members of the University of Maryland Sports Medicine Department.  Failure of University of Maryland Sports Medicine personnel to strictly follow medication tracking and accounting procedures may result in the loss of access and privileges to medications and/or disciplinary action as outlined in the University of Maryland Sports Medicine Discipline Action Policy, including, but not limited to decreased performance appraisals and or termination of employment.
To electronically scan a prescription and/or over-the-counter medication administered to a student-athlete, coach, staff member, or other appropriate person, University of Maryland Sports Medicine personnel shall:
1. Turn the scanner on by pressing the red “POWER” button
2. Press the number “1” to enter the “RX OUT” screen
3. Press and hold down the “SCAN” button and scan the bar-code identifier on the specific medication package and/or the storage container.

4. Look in the black SportPharm Roster binder and scan the specific patient’s bar code identifier.

5. Enter the quantity by pressing the applicable number(s) on the key pad and then press “ENTER”
· Prescription medications-  count each pill as one (1)

· OTC medications-  count each dose pack as one (1)

6. Scan the appropriate body part bar code identifier.
7. Enter the “TRAINER ID” by entering the appropriate ID number using the applicable number(s) / letter(s) on the key pad OR by scanning the appropriate bar code identifier.

· To access letters, you must press the “SHIFT” key 

8. Enter the “MD ID” by entering the appropriate ID number using the applicable number(s) / letter(s) on the key pad OR by scanning the appropriate bar code identifier.

· To access letters, you must press the “SHIFT” key 

· Dr. Craig Bennett, MD

=
1

· Dr. Yvette Rooks, MD

=
2

· Dr. Michael Yorio, MD

=
3

· Dr. Jamie Dreese, MD

=
4

· Dr. Sacared Bodison, MD
=
A

· Dr. Stephen Fahey, MD

=
B

· Dr. Yulanda Swindell, MD
=
C

9. For insurance screen, press “0”
OTC Portable Medical Treatment Kit Procedures-
When storing OTC medications to store in portable medical treatment kits (“kit”), the following procedures must be followed.
1. Medications must be properly stored and secured within kits as per the aforementioned guidelines.
2. Medications must be administered as per standing orders from a University of Maryland Team Physician.
3. When OTC medications are administered from a portable medical treatment kit, University of Maryland Sports Medicine personnel should record the administration on the Portable Medical Treatment Kit OTC Medication Administration Log.
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4. Whenever an OTC medication is administered by University of Maryland Sports Medicine personnel, a written patient note and/or a computerized injury / maintenance record note should be generated.

5. Immediately upon returning to the Athletic Training Medical Office, all medications administered must be appropriately entered into the SportPharm Prescription Drug Tracking Program as per the aforementioned procedures.
6. Kits should be secured and stored as per policy.
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